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TAKING FURTHER STEPS TO SAFEGUARD VULNERABLE PEOPLE


Disclosures should only ever be ONE PART of the overall process your group uses to safeguard vulnerable people. This process should start with the SELECTION of suitable candidates using interviews. Give candidates the chance to SELF DISCLOSE any police records themselves. Disclosures will be part of the screening process but things should not stop there. Make sure that there is adequate SUPERVISION whilst duties are being carried out. TRAINING and a current RISK MANAGEMENT policy which is regularly reviewed and updated


For more information contact CRBS 01786 849777 email � HYPERLINK "mailto:info@crbs.org.uk" ��info@crbs.org.uk�  website � HYPERLINK "http://www.crbs.org.uk" ��www.crbs.org.uk�








Details 


Context 
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  Community Groups & 


 DISCLOSURES








If your volunteers (and/or employees) have duties which bring them into regular or close contact with children or vulnerable adults then your group needs to have in place suitable recruitment procedures and policies which will protect them.
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Explanations


Overseas convictions








Every care has been taken to ensure information given is accurate and current. Skye & Lochalsh C.V.O cannot accept any responsibility for claims arising from error or misinterpretation. Prepared by Skye & Lochalsh Council for Voluntary Organisations, Tigh Lisigarry Bridge Road, Portree Isle of Skye IV51 9ER Tel 01478 612921 Fax 01478 613341 website  � HYPERLINK "http://www.slcvo.org.uk" ��www.slcvo.org.uk�
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HOW CAN MY GROUP  


 MAKE DISCLOSURE REQUESTS?





Your group must first register with the CENTRAL REGISTERED BODY FOR SCOTLAND (CRBS) which handles Standard & Enhanced disclosure applications for the voluntary sector. 





CRBS tel 01786 849777





To register, your group must have the following policies in place:





Child Protection Policy


Policy on the Protection of Vulnerable Adults


Policy on the Rehabilitation of Ex Offenders


Policy on the Secure Storage, Handling, Use, Retention and Disposal of Disclosures





The CRBS offers assistance with these and sample policies are available from their website. You can also download sample policies from the Community Toolkit section on our website www.slcvo.org.uk.




















REGISTERING FOR DISCLOSURES


  


NB If your group is represented by a larger national body or network you may find that they are already registered for Disclosures- check the CRBS website � HYPERLINK "http://www.crbs.org.uk" ��www.crbs.org.uk� first.





If your group needs to register then you will have to first identify a suitably trustworthy person as LEAD SIGNATORY. This should be someone from your group who is involved with your recruitment process. It is also recommended that you have a 2nd additional signatory who can request disclosures when the Lead Signatory is absent. 





The Lead Signatory completes an initial CRBS registration form and ID check. (You can arrange an appointment for this to be carried out at Tigh Lisigarry in Portree tel 01478 612921)








CRBS will check your structure/management committee and accounts to check your group is bona-fide and then run an Enhanced Disclosure on the Lead signatory.


Assuming this is satisfactory they will issue a unique Registered Body code and ID code. The Lead Signatory can then request an enhanced disclosure on the 2nd signatory who will be issued with a Signatory ID code once this is cleared.  





There is a small administration charge for registration with CRBS but after that they make NO CHARGE for community groups to apply for disclosures on volunteers. The CRBS work with Disclosure Scotland who also handle disclosures for the statutory and public sector (for a fee).   





After registration is accepted your group will be ready to apply for STANDARD or ENHANCED disclosures. Applications MUST be made on CRBS forms and NOT those issued by Disclosure Scotland. 





WHAT DISCLOSURES TELL YOU





CRBS can help your group to interpret the Disclosures since the information they contain is   basic and offers no context or explanation. CRBS cannot advise you on what to do – it is up to the group to make their own decision on whether or not to employ someone UNLESS their name is on the DWCL in which case you would be breaking the law to do so.





 


TYPE OF DISCLOSURES





STANDARD DISCLOSURES are job specific- for those applying for exempted positions & those whose duties will involve regular contact with children/vulnerable adults.  A standard disclosure will show all convictions (spent & unspent). Applied for by individual but require countersignature of registered body























ENHANCED DISCLOSURES – job specific - for those applying for positions where duties involve the regular caring, training, supervision or sole charge of children or vulnerable adults. An enhanced disclosure will show all convictions (spent & unspent) PLUS any relevant non-conviction information (provided by Local police). Applied for by individual but require countersignature of registered body. 





BASIC DISCLOSURES – are not job specific. They are applied for by individuals who pay a fee and they show unspent convictions or no convictions. 





DISCLOSURES DO NOT TELL YOU








GLOSSARY





SPENT CONVICTIONS – a conviction is deemed spent after a set period of time (rehabilitation period) – depending on the scale of the punishment – as long as no other convictions have been made. (included on all Disclosure types) 


UNSPENT CONVICTIONS – those which are still within the rehabilitation period. (Standard & Enhanced Disclosures)


NON CONVICTIONS – police cautions or any incidents known to the police where charges have not been made or it was not taken through the legal system. Only non-conviction information relevant to the post can be included. Enhanced Disclosures ONLY.














WHY DISCLOSURES?





Your group should give priority to the protection of any vulnerable people which the post-holder /volunteer will be in regular contact with. As part of any recruitment process you will be trying to gather as much information and background about the applicant as possible to check their suitability for the job. One aid to this should be through Police or SCRO checks now called DISCLOSURES.














Legislation





Currently the Protection of Children (Scotland) Act 2003 allows Scottish Ministers to maintain a list of individuals who are deemed unsuitable to work with children/young persons under the age of 18 years. This list is known as the DISQUALIFIED FROM WORKING WITH CHILDREN LIST (DWCL). The Act applies to all organisations that employ (paid or unpaid) individuals to work with children. The only way to find out if someone is on the DWCL is through a Standard or Enhanced DISCLOSURE. 


If your group/organisation doesn’t refer to the DWCL through the disclosure system it will be committing an offence. In effect, this makes it MANDATORY for all organisations which work with children (incl volunteer groups) to register & request disclosures on any new volunteers or employees. (As yet, there is no date as to when retrospective checking on existing staff/volunteers will become mandatory). 





Organisations working with children will have a legal responsibility to inform Scottish Ministers of any volunteer or employee who is dismissed (or removed from duties) for harming a child or putting a child at risk of harm. If the person resigns, is retired or made redundant or leaves at the end of a temporary contract then the referral must still be made. 





If an organisation employs someone to work with children who is on the DWCL they will be in breach of the law. (Any individual on the list who applies for such a position will also be committing an offence). 





The provision of Disclosures is also covered by the Police Act 1997 Part V.








 The Scottish Government is currently taking forward a comprehensive implementation programme to deliver the provisions outlined in the � HYPERLINK "http://www.scotland.gov.uk/pvglegislation" \t "_blank" �Protection of Vulnerable Groups (Scotland) Act 2007. �


This Act will strengthen protection for vulnerable adults through the creation of a list of people barred from working/volunteering with protected adults, completing the safeguards introduced through the Adult Support and Protection (Scotland) Act 2007.  


In 2010, the Scottish Government is introducing a new Protection of Vulnerable Groups (PVG) membership scheme that will replace and improve upon the current disclosure arrangements for people who work with vulnerable groups. The PVG Scheme will deliver a fair and consistent system that will:


help to ensure that those who have regular contact with children and protected adults through paid and unpaid work do not have a history of harmful behaviour


be quick and easy to use, reducing the need for PVG Scheme members to complete a detailed application form every time a disclosure check is required


strike a balance between proportionate protection and robust regulation by making it easier for employers to determine who they should check to protect their client group.


There will be a list of people barred from working/volunteering with children (which will replace the current Disqualified from Working with Children List). Both new lists will be managed by a Central Barring Unity. 


This new vetting and barring scheme is not expected to ‘go live’ before 2010.


Keep up to date with these legislative changes by subscribing to our monthly Community Toolkit                   e-bulletins. Visit � HYPERLINK "http://www.slcvo.org.uk/toolkit" ��www.slcvo.org.uk� for more information on Working with Children & other Vulnerable People.  �














